
Documentation
By Jille Melle and Megan Breckenridge, Avitus Group

1) One way to prepare for a potential lawsuit is to? Read your ____________ 

______________. 

2) What must be in your documentation? ________________ and 

________________. 

3) As a supervisor when a situation arises you must not jump to any 

________________________________. 

4) As you continue your investigation you will need to do what with your steps/ 

Þndings along the way? _________________. 

5) List the two important purposes documentation serves:

1) _________________________________

2) _________________________________
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6)  If an employee must be reprimanded what are some corrective actions you can 

take? List 3. 

1) ___________________________________________________________

2) ___________________________________________________________ 

3) ___________________________________________________________
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